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rmPNRI OFFICE ORDER NO.
Series of 2023

SUBJECT Use of Gender-Fair Language, lmages and Content in
lnformation, Education and Communication Materials, and
All Official Documents

Pursuant to Sec. 13 of Republic Act 9710 or the Magna Carta of Women
which provides that gender-sensitive language shall be used at all times, the Civil
Service Commission Memorandum Circular No. 12, s. 2005 on the Use of Non-
Sexist Language in All Official Documents, Communications and lssuanc€s, the
DOST Memorandum dated 28 December 2022 on the Use of Gender Fair
Language, and in response to the result of Gender Mainstreaming Evaluation
Framework (GMEF) assessment result of PNRI, the use of gender-fair language in
all IEC materials and official documents is hereby adopted by this institution.

It is encouraged that all officials and employees of PNRI shall exert conscious
efforts to avoid discriminatory language and shall use gender-equality standards in
the production of materials and official documents. For suggestions and examples on
using non-sexist and gender bias-free language, all officials
refer to CSC MC No. 12, s. 2005 (copy attached).

d employees shall

For guidance and compliance

CARLO A. ARCILLA, Ph.D.
Director
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Civil Service Commission

MC No. 12 .s 2005

MEMORANDUM CIRCULAR

ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENIS,
BUREAUS, OTFICES, AND AGENCIES OF THE NATIONAL
GOVERNMENT; LOCAL GoVERNMENT UNITS; STATE
UNIVERSITIES AND COLLEGES; GOVERNMENTOWNED€R-
CONTROLLED CORPORATIONS WITH ORIGINAL CITARTER

SUBJECT
Commun ications, And lssuances

Pursuant to CSC Resolutiol,- i'.Jo

govemmenl of{icials and employees are enceNtaged lo lse non-se}.ist janguage in ali
offlcral documents. communical;ons, anC issLances

In line $rilh lhe government's effo.is !c in:egratti womeir's concerns in its pians
and prog13n)s through tne years, the Crvrl Se;.rice Conrr:ission continuously undetlakes
qender mainstreaming actMtres. taking exira efforis irl p,omoting gender-sensitivity in

the bureaucracy. Beginning June 2000. gecder and deveiopment (GAD) pecpectives
have been integral€d in the conduct of civii service examinations pa(ly through ihe use
oi non-sexist language in the test items. Thrs has led to the Commission's active
campaign on th€ use oi genderjarr language

Language is a very essential lcoi in communicaaron ll artrculates consciousless.
.eflects culture, and affects socialization. Hence. the need to recognrze the rmportance
of transfonning language frorn lraditiona usage lo a mcre liberating one, that wirich is
gender-sensitive.

Since govemment employees ani offi&als enccunie. gender issues everyday,
the use of non-sexist language in preparing retters, memoranda. and other issuances,
will encourage them to make a consciciJs effcd to a./oid rmolicri and explical
drscrrminatory language agarns! women o. men ihis. in iu.n, will help pr.mote gender-
sensitivity in the buieaucracy.

tula!'ch 31 2005

KARINA CONSTANTINO-DAVID
Chair

lJse Of Non^Sexrst Lanquaqe ln All Official Documents,
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Use of Non-sexist Language
x ---

\*

RESOLUTION NO. 050433

WHEREAS, Seclion (2), Article lx-B ot the 1987 Consrrtution provides that the Civil

Servics €mbraces ill branchei, subdivisions. inslrumentalities and agencies cf the Govemment.
including goveromenl-orwled or cont.olled corpoGtrons with originai cha(ets;

WHEREAS, Section '12 (3). Chapter 3,Title I (A) Book V of lhe Administraliv€ Code of
1987 orovides that the Commission shaii promulgate policies, standards and guidelines for the
Civil SeMce and adopt plans and progiams:c protnote economical. efficient and effectve
p€rsonnel adminisration in the government;

VYHEREAS, the govemmant has Lleen exerling effort to iltegrale !'romen's concems in iis
plans and programs over the Years;

WHEREAS, the Commission recogniles lhat srnce language articulates consciousness
reflects crilture. and affects socializalion, li is a very imponant tool io communicalion, and as
such, it is important to transform language lrom traditional usage to a more laberating one, that
which is gender-sensitive;

WHEREAS, requiring the use of non-sexist langusge in commcn day{o-day activities.
such as prgparing leners, memoranda, and olher issuances, i{ill encourage govemment
emolovees and otrichls to make a conscious elort to avoid impl,cit and explicit discrimioatory
laniudge against women or men. the.eby helping promote gender-sensiti!'it/ in the bureaucracy:

NO\r, THEREFORE, tie Co.'nmissbn resolves to encluiage all govemment oficials and
employees to use non-sexist language in al!officialdocumenh. communicatiots, and issuances.

Quezon Caty, MAR 30ffi

KARINA CONS

V. VALMORES CESAR D.
Commission
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SOME SUGGESTTONS ON HOW TO USE NON'SEXIST LANGUAGE

ELIMINATE THE GENERIC USE OF HE, HIS, OR HIM UNLESS THE

ANTECEDENT IS OBVIOUSLY MALE BY:
1

using plural nouns
f ne6titOnal: The lawv:er uses his brief to guide him'

SUGGESTED: The law)'ers use their briefs to guide them

deletlng lre, iis, and him altogether, rewording if necessary
TRADIj1oNAL: The alchitect uses his blueprint to guide him

SUGGESTION: The architect uses a blueprint as a guide'

substituting artactes ( a, an, the)for his; using who instead of he

TRADITIONIL: The writer should know his readers well'
SUGGESTION: The writer should know the readers vrell'

b

d. using onat wet o. You
TRADITIONAL:
SUGGESTION:

e using the passive voice
TRADITIONAL:
SUGGESTION:

TRADITIONAL
SU GGESTIO N

linked characteristics
TRADITIONAL:

As one grows older, he becomes more reflective
As one qrorrs older, one becomes more reflective

7 zuMINATE THE GENERIC USE OF 
'IIAN. 

INSTEAD, USE F6OFT€ ERSO/YS,|'

HUMANS), HUMAN trTNG$L HU\NANK'ND, HUMANTY' THE HUMAN RACE.

TRADITIoNAL: ordinary rnan, mankind, the brotherhood of man

SUGGESTION: ordinarv people. humanity. the human family

ELIMINATE SEXISM IN SYMBOLIC REPRESENTATIONS OF GENDER IN
WORDS, SENTENCES, AND TEXTS bY:

taking the context of the word, analyzing lts meaning, and eliminating
sexism in the concept
TRADITIONAL: feelings of brotherhood feelings of fraternity
SUGGESTION: feelings of kinship' solidarity

The manager must submit his proposal today.
The proposal must b€ submitted by the manager
today.

the founding fathers
the founders, the founding leaders

3

a

TRADITIONAL: the Father of relativity theory
SUGGESTION: lhe founder of relativity theory, the initiator of relativity

theory

b- finding precise words to delineate the thing itself from supposedly sex-

Titanlc was a great ship, but 9i9 now resls at the
bottom of lhe sea.
Titanic \das a great ship, but ilnow rests at the
bottom of the sea.

SUGGESTION



TRADITIONAL

SUGGESTION

TRADITIONAL:
SUGGESTION:

"Don't let Mother Nature rip you off! She's out to kill

vour car's new f lnish. . . slop heI . . ."
;Don't let Nature rip you off! lt's out to kill your cais
finish... Stop !!...'

ELIMINATE SEXUAL STEREOWPING OF ROLES BY:

using the same term for both genders when it comes to profession or
employment
TRADITIONAL: salesman, stewardess
SUGGESTION: sales agent, flight attendant

a

b. using gender fair terms in lexical terms
TRADITIONAL: sportsmanship
SUGGESTION: highest ideals of fair play

trealing men and women in a parallel manner
TRADITIONAL: I now pronounce you man and wife-

SUGGESTION: I now pronounce you husband and wife

avoiding language that reinforces stereotyping images
TRADITIONAL: a man's job, the director's girl Friday
SUGGESTION: a big iob, the director's assistant

avoiding language that catches attention to the sex rola ol men and
women
TRADITIONAL: working mothers, spinsters or old maids
SUGGESTION: wage-earning mothers, unmarried lvomen

d

e

busboys. chauvinist pigs
waiters' assistants. male chauvinists

ELIMINATE SEXISM WHEN ADDRESSING PERSONS FORMALLY BY:

a. using Ms. instead o, Mrs.
TRADITIONAL: .Mrs. dela Cruz
SUGGESTION: Ms. dela Cruz

b. using a married woman's first name instead of her husband's
TRADITIONAL: Mrs. Juan dela Cruz
SUGGESTION: Ms-'MariaSantos-delaCruz

using the corresponding titles for females
TRADITIONAL: Dra. Concepcion Reyes
SUGGESTION: Dr. Concepcion ReYes

d. using the title of theJob or group in letters to unknown persons
TRADITIONAL: Dear Sir
SUGGESTION: Dear Editor, Dear Ciedit Manager, Deai Colleague

b
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All Heads of DOST Regional Offices, RDls. S&T Services,

Sectoral councils, Collegial Bodies. and DOST Central Office

'|.,-,
DR. DIANA L, IGNACIO

Assistant Secrelary for Adminisrative and Le'Jal Aiiairs.

ln charge of DOSi Gerder and Deveiopr;eni -nil
arrd DOS-I-vr'rie GAD 'cca Fe.scr.

Use of Gender Fair lmages. Content. and Language in lnformation

Education and Communication Materials, and Official Documents

28 December 2022

Pursuant to Sec. 13 of Republic Act 9710 or the Magna Carta of !'{omen. which provrdes that gendersens(ive

languaqe shall be used at all times to further the avowed policy oi abolisring the unequal struciuies and praclices

thal perpetuale drscriminalion and inequalily rn socrety aird rhe Crvll Ssfv:ae Commission I'lenroiandufl] CrrcJlar

No 12 s 2005 cn lhe Use oi Non-Sexisl Language ir. .iii CFrcl3l Dciu rents C0!]lrnu.iaatioris and issiances

anc in response to th€ Gender lvlarnstreanrng EyaluatrJ,l lrane*crk rGhlEF) assessrrer,t cn the rreeJ lc

plomole ihe use ci non-sexist language and imaoes. please ensJre inei ihese enumeralec pollcy guiCelines in

the use ol gender-f3rr ir.qages. conteoi. and language rn tne Departmenl of Scrence and Tecnnology fc:'a n]eCra

oilicial documenti communications. a d issuan,Jes are adcoleil

i', is encouraceC ihai all cfficiais and enrpl0yees s!,a:9re,: ci,,isc iirs eflcls I{r:r\c.j nci:cli ario i}xp!':ri

discnm'natory language againsl !.Jcmen or men and :nai JSe terCer-equaliiy stanCards rn ina p.oduciren and

pcsting of DOST IEC n]aterials: and rron-sexisi language rn ali iora officrai dccuments communrcaiiocs. and

issuances and ccmmon day-to day activities and r:ork inieraclicns

Before production and posting all IEC materials sFall be assessed dsin-i ihe SellAssessmenl Tools prcvr.ied in

the Phil,ppine Conrmrsslon on Won]en Gender,Farr irlei;a Gurd€bc0k i,rhicn is a kit desrgned io serye as a

reference f5r changing the perceptrcir ci gendel in -ecia rccalirratin! nredia pra.itcg io avoiC Qe der-

disci!firnation, arC conscrously producing ecualizing and errpo\,yei.ing a-adia:ooient

For your aompliance


